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Post Licensing Requirements 
– Adopted January 2020



First Time 
Renewal 
Requirements –
2020 Rule 
Change

Post Licensing FAQ

• Q – I renew on February 10th, 2022. Do I need the Post Licensing CE?

• A – Yes, anyone who was licensed on or after  February 1, 2020, is required to complete the Post Licensure CE elective 
courses for their first renewal

• Q- If I renew in December but my license doesn’t expire until February, can I be grandfathered?

• A – No, if your original license was issued after February 1, 2020, it does not matter when you actually submit your 
renewal, you must follow the Post Licensing Continuing Education Requirements.

• Q – The rules state that the post licensure courses must be taken in a classroom setting, does this include the Core?

• A – No, the core was not part of the Post Licensing Requirements for in class settings.

Rea 403.01 Continuing Education Requirements.

(a) All active and inactive renewal applicants shall complete a minimum 3- hour continuing education core course that 
has been accredited by the commission pursuant to Rea 302.01

• Q – I was licensed yesterday, when can I start earning my Core and Post Licensing Continuing Education?

• A – A licensee can begin taking education for their renewal the day after they are licensed. This is the same timeframe 
that is given to all licensees.

Rea 403.01 Continuing Education Requirements.

(f) All applicants, when submitting an application for renewal of a broker or salesperson license prior to the 
expiration date of the license, shall have completed the continuing education required …. within the current 2-
year license period



• Q - Does the rule require the new licensee to take all 4 topics or just 1 of the 4?
• A - Must take all 4 required topics.

Rea 403.01 Continuing Education Requirements.

(d)The 12 hours of post-licensing continuing education in Rea 403.01(b) shall consist of accredited 
courses from one each of four approved post-licensing course topics and may include one or more 
additional accredited courses from approved optional post-licensing course topics.

• Q - Does the Post Licensing requirement impact All new licensees or just new Salesperson licensees?
• A- Only salespersons are required to take the new post licensing.

Rea 403.01 Continuing Education Requirements.

(c) A salesperson renewal applicant as defined in Rea 403.01(b), who is applying for his or her first renewal, 
shall complete post-licensing continuing education courses as designated by the commission to meet the        
applicant’s 12 hours of continuing education elective courses in addition to the core course.

• Q – Would this impact newly licensed individuals that came over through reciprocity?
• A - The rule does not distinguish between first time renewal licensees who obtained by reciprocity or not, 

therefore, all first-time renewal licensees are required to complete post-licensing.
Rea 403.01 Continuing Education Requirements.

(a) All active and inactive renewal applicants shall complete a minimum 3- hour continuing education core 
course that has been accredited by the commission pursuant to Rea 302.01.

(b) All renewal applicants whose licenses are on active status, and inactive licensees who are applying to 
have their licenses placed on active status, shall complete an additional 12 hours of continuing education 
elective courses accredited by the commission pursuant to Rea 302.01.

(c) A salesperson renewal applicant as defined in Rea 403.01(b), who is applying for his or her first 
renewal, shall complete post-licensing continuing education courses as designated by the commission to 
meet the applicant’s 12 hours of continuing education elective courses in addition to the core course.



• Q – I am a broker who received my reciprocal license after February 1, 2020, do I need to do the post licensure courses?
• A – No, 403.01 (c) specifically states “A Salesperson applicant…”

Rea 403.01 Continuing Education Requirements.
(c) A salesperson renewal applicant as defined in Rea 403.01(b), who is applying for his or her first renewal, shall complete post-licensing 
continuing education courses as designated by the commission to meet the applicant’s 12 hours of continuing education elective courses in 
addition to the core course.

• Q – This is my first renewal, but I am renewing inactive, do I still have to take all the post licensing Continuing Education?
• A – No, you are only required to take the core if you are renewing inactive. However, when you return to an active status, you must complete the 

post licensure courses before you apply for activation of an inactive license. (c) A salesperson renewal applicant as defined in Rea 403.01(b), who is 
applying for his or her first renewal, shall complete post-licensing continuing education courses as designated by the commission to meet the 
applicant’s 12 hours of continuing education elective courses in addition to the core course.

Rea 403.01 Continuing Education Requirements.

(b) All renewal applicants whose licenses are on active status, and inactive licensees who are applying to have their licenses placed on active 
status, shall complete an additional 12 hours of continuing education elective courses accredited by the commission pursuant to Rea 302.01.

(c) A salesperson renewal applicant as defined in Rea 403.01(b), who is applying for his or her first renewal, shall complete post-licensing 
continuing education courses as designated by the commission to meet the applicant’s 12 hours of continuing education elective courses in 
addition to the core course.



Overview of Processes



Renewals

• Active pending renewal means that we have 
received your renewal and it is awaiting review.  
You can practice as normal UNLESS you’ve been 
told you are deficient.

What is “Active – Pending Renewal” 

• Affiliation forms – Every renewal MUST have one
• Bonds – must be in the brokers name and must 

run concurrent with the dates of licensure
• CE – If it’s your first time renewing your must have 

the post licensure courses, there are NO waivers, 
extensions, or exceptions.

What is a typical deficiency?



LATE RENEWALS

1 day late to 6 month late – Renew online as normal.  There is no late fee.

6 months to 12 months late – Complete a paper renewal, submit all continuing education, include a fee.  
Write a letter to the Commission requesting appearance.  In this letter you must explain why your feel 
renewing 6 months to a year late is a reasonable time frame to renew.  You also must show good cause as 
to why you could not and did not renew on time.

6 months to 12 months late – Meet with the Commission at a meeting, if the Commission votes to approve 
your request, you can then be assessed a 200.00 per 4-week period fee up to 1200.00.  If the Commission 
denies your request, then you must begin anew and your will forfeit all fees paid.

12 months and beyond –You must begin anew



AMENDMENTS

Address Changes – done online
Name Changes – Email your 
change of name and proof to 

customersupport@oplc.nh.gov

Verifications/Letters of Good 
Standing – email 

verifications@oplc.nh.gov

Going inactive – use the 
deactivation form and send in a 

copy of your wall license

Going active – send in the 
activation of an inactive license 

form with your continuing 
education (if needed)

Changing brokers –Your former 
broker must send in your wall 

license with a deactivation form.  
Your new broker must send in 

your activation form.

Changing branches – a 
deactivation and activation must 
be completed but a wall license 

does not need to be attached 
just a note that states it is a 

branch change.

All parts of the form MUST be 
filled out

mailto:customersupport@oplc.nh.gov
mailto:verifications@oplc.nh.gov


2022 Suggested Rule 
Changes



301.03 – Examination Procedures

Those who took the 40-hour 
pre-licensing course

• Sign onto the PSI website and 
register and pay directly to them

Reciprocity, Equivalency & 
Upgrades

• Apply through the OPLC as is 
currently done.



• Wall Licenses will be emailed directly to the candidate 
at the email that they provide at the time of 
application.  

• The Wall and Pocket card licenses will need to be 
signed by the principal broker for that wall license to be 
valid.

• This needs to be sent to the Broker for signature within 
3 business days.

• The Principal Broker will maintain possession of the 
wall license and return the pocket card.

305.03 Wall 
Licenses



Renewals 401.02

All Renewals must be completed online, there is not a paper option

All certificates must be submitted with renewals

If a renewal is received (1 day – 6 months) late, then you must complete an additional 9 hours of 
continuing education prior to renewal.

If you wish to renew (6 months – 12 months) late then you must complete a 40-hour pre licensure class, 
petition the commission to reinstate by showing good cause as to why you did not renew on time, as well 
as explaining why you feel that 6 – 12 months is a reasonable time to let a license lapse.

The Commission can impose a 200.00 per 4-week period sanction.
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